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From: Bedrijvenportaal <noreply@albeda.nl> 
To: name@name.nl 

Subject: Account details Bedrijvenportaal 

Reply to: Bedrijvenportaal <noreply@albeda.nl> 

Dear Mr/Ms … 

An account in Bedrijvenportaal has been created for you, or the details of your account have been 
changed. The details are: 

 
Username: ... 
Password: … 
Application: https://albeda-bedrijf.educus.nl 
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1.   Log in to Albeda (Eduarte) Business Portal 

When you log in for the first time, please use the confirmation email sent by Albeda,         
containing the username and the password. These details are required for the next step.        
The confirmation email will look like the below supplied email. For your convenience we 
translated the below email to English. 
 

mailto:noreply@albeda.nl
mailto:name@name.nl
mailto:noreply@albeda.nl
https://albeda-bedrijf.educus.nl/
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       • Go to the Albeda (Eduarte) Business Portal: https://albeda-bedrijf.educus.nl 
          Attention!! When using a tablet, the pages may be displayed differently. 
       • Enter the username and the password from the confirmation email, you have received 

          When you log in for the first time, you will be requested to change your password immediately. 

         
 
 
      • You will be directed to Eduarte Business Portal, which opens on the dashboard screen by default     

      • To change the language into English, click on profiel (Profile)  

 
 

 

    

 

 

https://albeda-bedrijf.educus.nl/


Eduarte bpv - Business Portal  April 2025 Page 3 of 11 

 

 

• Click on account and go to taal (language).  

• Click on the field with “Nederlands” and change it into English. 

 
  

On the left side you will see the side menu, with dashboard, positions and interns. 

      The positions option currently has no function. 
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2.    View interns 

  • Click interns in the side menu. At the top you will find a menu with information tabs about the internship, like 
company, status and your role. 

     
• The intern(s), to whom you have been assigned to as workplace trainer, are displayed here. 

        • Click on a student to view the data.     

 
         Attention! Is the list longer than 100 students? If so, use the search filter. 

 
 

        • At the top you will see the menu with the information tabs intern and log. 
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• At intern you will find information about the student, the students internship and the course the student follows. 

 
 

 

• The tab log will give you information about the internship hours the student has submitted. 

 

 

3.  Internship (BPV) hours approved and corrections 

At the tab log you can approve or correct the internship hours of the student. The student is required to fill and 
submit their internship hours on their student portal. Along with a brief description of what they did on that internship 
day. It has been agreed that only "Attendance" should be recorded by the student in the logbook. It is recommended 
that the student submits their hours on a weekly basis. 
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• Click on log. The logbook with the submitted hours and description of the student's internship day is now visible.  
• Check the submitted hours.  
• If a student has submitted hours for a current week (one or more days) and the week is not over yet, you                            
cannot approve the hours, but you can request corrections. You approve the internship hours at the end of the 
week. 

 
 

• Click on approve whole week if the submitted hours are correct.
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A checkmark appears next to the approved internship hours. At the bottom of the week, the comment appears: 
most recently approved on (date and time and name).

 

• Click on correct for a specific day if the submitted hours for that day are incorrect. 
• Or click on correct whole week if the submitted hours for the whole are incorrect..

 
 
• Fill in the explanation of what needs to be corrected.  
• Click on correct. The student will receive a notification in their student portal. 
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Please note that you will see an Internship in the Business portal up to 4 weeks after termination of the internship. 
All hours must be submitted and approved before that time. 

 

4. Profiel 

In the profile, you will find information about your account and yourself. At the top, you will see different tabs: 
account, personalia and general information. 

 
 
Account: here you can change the language, update your password, and set up two-factor authentication.  
 
Change password:  
• Click on change at security. 
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• Enter your old password. 
• Enter your new password. 
• Repeat your new password. 
• Click on save. 

 
 
Setting up Two-factor authentication:  
• Click on enable and follow the steps. 
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Personalia: here you can check your personal information. You are only able to change your telephone number 
here. 
 
• Click on edit if you want to change your telephone number. 

 
 
• Type the correct telephone number(s) and click on save. 

 
 

 
General information: This contains a Disclaimer. 
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5. Log out 
 

When using a public computer, it is important to log out. You can do this by clicking on uitloggen at the bottom 

left. 

    

 

 

    Good luck with the BPV module from Albeda. If you have any questions or comments, you can contact the BPV        

    coordinator of the relevant course. Information about practical trainings for companies | Albeda 

 
 

 

 

 
 

 
 
 

 

https://www.albeda.nl/information-about-practical-trainings-companies

